TASTES-OF-FREEDOM WORKSHEET

Saturday, April 20

Maxwell C. King Center

5:00 – 8:00 P.M.

Restaurant Set-Up 



Name_________________________________________

-Begins @ 3:00 p.m. ready to serve by 4:45 p.m.

-Up to 4 people will receive complimentary admission to work event.

-Restaurants supply own serving & eating utensils

-Up to two 6 ft tables will be provided with access to electrical power.

Business Set-Up



Name_________________________________________

- Begin @3:00 p.m.

- How many complimentary admissions per business table? ____________

Bar-Set Up                    


Name:________________________________________

- Is a bar available from the king center?

- We will need to supply


wine


beer


glasses


water


soft drinks



ice


bartender (2)

Coffee / Dessert Table 


 Name__________________________________________

- We will need


Coffee (Indian River Coffee?)


decaf & regular


Creamer


Sugar


Cups


Coffee Pots



Desserts (BJ/Sams)


Tables Set-Up 



Name:________________________________________

- We will need to supply:


tablecloths


decorations


how many tables?

Tickets




Name:________________________________________

- Printing?

- Available on line?

- Is there a cap number?  50


500, 750, 1000 (check fire codes)

- Vendors admissions?

- Wrist bands?

Advertising




Name:_________________________________________

- Radio

- Posters

- Handbills

- Newspaper

- E-mails

Sponsor Banners



Name:_________________________________________

Check-In tables



Name  1:______________________________________

- One table for guest check in

Name: 2:______________________________________



2 volunteers


- One table for vendor check in

Name 1:_______________________________________


2-4 volunteers 


Name 2:_______________________________________


Volunteers to help vendors 

Name 3:_______________________________________







Name 4:_______________________________________

Security




Name:________________________________________

- Brevard Sheriff


1 free vendor table for them

Music





Name:________________________________________

- Suggest something soft like piano

   background

Clean Up Committee 

            Name:_________________________________________

- Need:




Name:_________________________________________


Garbage bags



Name:_________________________________________


Paper towels



Name:_________________________________________


Fantastik & Windex


Raffle / Silent Auction


Name:_________________________________________

VENUE

Set up a site visit for the team.

RESTAURANTS

- Who has been contacted and who is committed?

DIRECTORY/ADS

- Which businesses have been contacted and have any committed?

CHARITIES

- Name the charity we will support.

